JAMES MARTIN
FUND ACCOUNTANT | ACCA
	t: 07700 900932
	e: j.martin@example.com
	a: London
	ACCA: member

	QUALIFICATIONS:
ACCA
Member since 2023

Degree:
BSc (Hons) Accounting and Finance — 2:1
University of Kent, 2018

Fund experience:
Closed-ended private equity funds, partnerships and SPVs.

Reporting:
Quarterly NAVs, investor statements and IFRS accounts.

CORE SYSTEM
eFront:
Transaction posting, ledger extracts and reporting schedules.


EXCEL:
RECONCILIATION
Power Query for controlled imports, mapping and exception checks.

ANALYSIS
PivotTables, SUMIFS and XLOOKUP for reconciliations and reporting.


DEVELOPMENT:
Recent CPD: fund reporting and financial-statement disclosures, 2025–2026.
	PERSONAL PROFILE:
ACCA-qualified fund accountant with six years in fund administration, following two years in accountancy practice. Prepare quarterly reporting for closed-ended private-equity funds and related entities.

Experienced in NAV schedules, investor allocations, capital activity and audit support. Work closely with fund managers and reviewers to resolve queries, explain movements and maintain a clear supporting record.

WORK EXPERIENCE
FUND ACCOUNTANT
Oakbridge Fund Services, London | Apr 2023 – Present
· Prepare quarterly NAV and investor-reporting packs for three private-equity funds, with manager review before release.
· Maintain capital accounts, management-fee schedules and expense allocations against fund documents.
· Coordinated 12 capital-call and distribution cycles in 2025, meeting agreed notice dates and recording approvals.
· Draft IFRS financial statements and audit schedules; resolve queries with clients, auditors and the review team.
ASSISTANT FUND ACCOUNTANT
Oakbridge Fund Services, London | Sept 2020 – Mar 2023
· Posted journals and reconciled cash, investments and control accounts for funds and SPVs.
· Prepared allocation schedules and supported quarterly reporting, investigating differences before senior review.
· Introduced an aged-break tracker; items older than 30 days fell from 18 to seven over two quarters.
TRAINEE ACCOUNTANT
Westgate Accountancy, London | Sept 2018 – Aug 2020
· Prepared bookkeeping, bank reconciliations and year-end working papers for small-company clients.
· Supported accounts preparation and cleared review queries while studying towards ACCA.
Interests: Cycling, cooking and live music.
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	FUND CONTEXT:
PRIVATE EQUITY
Three funds with £420m aggregate commitments; quarterly reporting.
STRUCTURES
Limited partnerships and six related SPVs, with GBP and EUR activity.


DELIVERY:
REVIEW & COMMUNICATION
Prepare work for manager approval; maintain query logs and coordinate inputs from clients, auditors and colleagues.

	SELECTED WORK:
QUARTERLY RECONCILIATION IMPROVEMENT
Built a Power Query workbook to combine ledger extracts and bank data for the team’s recurring cash reconciliation. Added source totals, mapping checks and an exception tab, then tested the output against the existing process over three closes. Preparation time fell from 60 to 25 minutes per quarterly pack. Documented the steps and handed the workbook over to two colleagues; manager review remained part of the process.
AUDIT SCHEDULE COORDINATION
Coordinated the working-paper pack for the 2025 audit of two funds and four SPVs. Agreed the evidence list with the manager, linked schedules to the trial balance and maintained a shared query register. Resolved 17 first-round requests with colleagues and clients, with all agreed schedules delivered by the audit timetable. Used recurring queries to revise the following quarter’s file checklist.
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