NATASHA EVANS
LEEDS
tel: 07700 900776 email: natasha.evans@example.com
PROFILE
· Chartered Tax Adviser with eleven years in practice, specialising in personal tax for business owners, landlords and private clients.
· Manage personal tax compliance, explain computations to clients and support managers with property disposals and other advisory assignments.
· Use CCH Personal Tax and Excel to prepare returns, document calculations and monitor outstanding information.
· Review junior work, coordinate with accounts colleagues and prepare clear responses to client and HMRC queries.
· Combine technical research with practical client communication and careful management of competing filing and project deadlines.
WORK HISTORY
PERSONAL TAX SENIOR
AIRE VALLEY TAX & ACCOUNTS, LEEDS
JUNE 2020 – PRESENThttps://www.freecvdownload.com
Manage a portfolio of approximately 95 personal tax clients, including directors, sole traders, landlords and individuals with investment income.
· Prepare and review Self Assessment returns, income tax and capital gains computations; agree outstanding issues with clients and the tax manager.
· Research property and share-disposal queries, prepare calculation schedules and draft advice for manager review before discussion with clients.https://www.freecvdownload.com
· Introduced earlier records reviews, increasing returns ready for review by 30 November from 61 to 74 across comparable portfolios of 95 clients.
· Review two trainees' work and maintain a shared issues log; deliver short team sessions on recurring review points and documentation.
· Coordinated supporting records and draft responses for four HMRC enquiries, meeting agreed response dates and keeping clients informed throughout.
TAX ASSISTANT
NORTHFIELD ACCOUNTANCY, HARROGATE
SEPTEMBER 2015 – MAY 2020https://www.freecvdownload.com
Joined as a graduate tax assistant and progressed to responsibility for an allocated personal tax workload after completing ATT.
· Prepared returns and supporting schedules covering employment, self-employment, property and investment income for senior review.
· Reconciled client information to supporting statements, obtained missing records and maintained clear notes of assumptions and queries.
· Built an Excel records tracker for 60 clients, giving the senior a weekly view of outstanding information and review-ready returns.
· Assisted with capital gains calculations and HMRC correspondence; worked with the accounts team to resolve differences in sole-trader figures.

QUALIFICATIONS & DEVELOPMENT
CHARTERED TAX ADVISER (CTA)
CHARTERED INSTITUTE OF TAXATION – 2021
CIOT member since 2021; continuing professional development in personal tax, capital gains and technical writing.
ASSOCIATION OF TAXATION TECHNICIANS (ATT)
QUALIFIED AND ADMITTED TO MEMBERSHIP – 2018
BSc (HONS) ECONOMICS, 2:1https://www.freecvdownload.com
UNIVERSITY OF LEEDS – 2015
INTERESTS
Playing badminton, going to live music and walking in the Yorkshire Dales.© FreeCVDownload.com.
This Free CV Download is intended for personal use. You may download a copy of this document and modify it for the purpose of seeking employment yourself. You may upload your CV in the format of this template to a recruitment website for the purpose of finding employment. You may not upload the template or share it on any other website including but not limited to general file sharing websites, whether modified or in its original form. 
https://www.freecvdownload.com 

